
NSW Rating Conversion Package 

Reviewed: 22FEB2024 

Enclosure 1: NAVPERS 1306/7 Enlisted Personnel Action Request  

• Must contain OBLISERV statement from MILPERSMAN 1220-300 or MILPERSMAN 1220-400 

• Current CO’s signature (CANNOT be signed by direction) 

• DoD email required for members email and CCC email 
 
 

Enclosure 2: NAVPERS 1070/613 Administrative Remarks from “A” School Disenrollment 

• ONLY required if disenrolled from “A” School for SO, SB, ND, EOD, AIRR, HM-ATF 

• MUST have recommendation to return to training from the CO of the respective “A” School 
 

Enclosure 3: Personal Statement  

• MUST address background and reasons for disenrollment if previously disenrolled from “A” 
School for SO, SB, ND, EOD, AIRR, HM-ATF, and what actions have been taken to correct the 
deficiencies 

• Address why applicant wants to be an SO or SB 

• Limited to one page 
 

Enclosure 4: Exhibit 1 Report of SO/SB Rating Conversion Screening  

• MUST be signed by NSWAC 

• Valid for 6 months 
  

Enclosure 5: ASVAB Scores 

• Printed from Electronic Training Jacket 

• SEAL Ref: OPNAV S&C/075 Dated 27 MAR 2023 

• SWCC Ref:  OPNAV S&C/039 Dated 22 NOV 2022 
 

Enclosure 6: NAVPERS 1616/26 Evaluation Report and Counseling Record  

• Include previous three years  

• Include all reports for service members with less than three years of service 

• Include all special or transfer evaluations  
 

Enclosure 7: Member Data Summary 

• Printed from Navy Standard Integrated Personnel System (NSIPS) 
 

Enclosure 8: Awards 

• Printed from Navy Standard Integrated Personnel System (NSIPS) 

• Submit copies of awards not listed on Awards Record  
 
Enclosure 9: Letter(s) of Recommendation 
 
Enclosure 10: DD 2807-1; Report of Medical History 

• Valid for one year 
 

Enclosure 11: DD 2808; Report of Medical Examination  

• MUST be signed by a DMO/UMO 

• Valid for one year 
 
Enclosure 12: Hyperbaric Pressure Test Results 

• ONLY required for SO conversion packages 
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How to Submit: 

1. Conduct thorough review of package 

 

2. Scan package 

 

3. Label package 

- Last, First RATE_SO package  

- Last, First RATE_SB package  

 

4. Review scanned package make sure all pages are legible  

 

5. Submit package through DoD SAFE to SEALSWCCECM@navy.mil 

 

6. Send DoD SAFE Decryption Pass Phrase in a separate unencrypted email 

to SEALSWCCECM@navy.mil 
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Example Package 

Notes in RED are for your reference only 

Do not add to package 
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